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CRITERION 6 — Governance, Leadership and Management

[ Key Indicator - 6.3 Faculty Empowerment and Strategies ]

6.3.1 The institution has effective welfare measures for teaching and non-teaching staff.

Sr.No Description Remark
1. Description of Welfare Scheme
2. Policy for Various Leaves

Sample case study of Casual, Compensatory off, Higher
3. Studies Leave, On Duty Leave, Medical Leave, Special
Leave

4. Doctor on Call Facility

5. Employment Provided Fund Facility

6. Policy for Support Facility

7 Policy for Recruitment, Service Rule and Promotion for
Teaching and Non-teaching Staff

8. Policy for Academic Facility

9. Policy for Central Library

10. Research policy for Faculty and Student




1. Description of Welfare Scheme
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6.3.1 The institution has effective welfare measures for teaching and non-teaching staff.

Rajgad Dnyanpeeth’s Shree Chhatrapati Shivajiraje College of Engineering provides welfare

facilities and services for teaching and non-teaching staff at workplace for continuous

improvement in the work are as follows:

1)

2)

3)
4)
5)

6)
7)
8)
9)

10 full days or 20 half days Medical leave per year and 70 days per year for Teaching staff
ad 30 days per year for non-teaching staff vacation leave is provided

On Duty leave 10 days per Academic Year is provided to attend workshops, seminars,
FDP’s, conferences and university examination duties for all teaching and non-teaching staff.
Special Study Leave to pursue higher education.

15 days Marriage leave is given to all teaching and non teaching staff.

The institute has provides Doctor on call facility whenever there is a medical emergency in
institute.

Institute provides 180 days maternity leave to the female staff according to the norms.

As per the provisions of provident fund act, institute contributes to Provident Fund.

Our Institute provided free uniform to non-teaching staff.

Wi-Fi campus for Teaching, Non Teaching staff and Students.

10) Institution provides free transport facility to all non teaching staff.

11) Faculty members opting to stay in hostel are given free accommodation.




2. Policy for Various Leaves
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Leave Policy

Policy for Vacation, Different Leaves, Academic calendar and Timings etc. for RDTC’S,
SCSCOE with effect from Academic year 2015-16.

1) Policy for Vacation:-

The vacation is given against academic load during academic semester and the same is used for
development of labs, preparation of next semester subjects and university duties like CAP,
Supervision of theory and online exams, practical exams, etc. The record of vacation is to be
kept with administrative office.

A. Teaching Staff:-

e Eligibility — minimum service of 2 years of completion at Institute.

e 70 days per year (30 days winter +40 days summer).

e This vacation is availed from the day declared by the SPPU’S academic calendar.

B. Non- teaching, laboratory staff, Administrative/ office staff, including TPO,
Librarian:-

o Eligibility- minimum service of 2 years of completion at Institute.

e 30 days per year (15 days 1* sem. +15 days in 2 sem as EL) Diwali vacation is a part of
15 days in first semester and declared by Head of the institute.

e s availed from the day declared by the SPPU’S academic calendar.

2) Policy for Leaves:
Casual Leave (CL), Compensatory Off (CO), Detention Leave (DL), Medical leave(ML),
Maternity Leave, Duty Leave, Study Leave, etc.

Casual Leave (CL) :

e Eligibility:- All regular staff (Teaching and Non-teaching ).
e 15 days per academic year and 1 and 1/2 CL per month with prior permission from HOD,
administrative office and Head of institute.

* Accumulated CL can avail more than one day and maximum 3 days in a single slot.
Half day CL is permitted.




e Records in the institute office and respective department.

Compensatory Off (CO):

e Eligibility: - To be given for non-remunerative work done beyond working hours and
during holidays to teaching and non-teaching staff.
1 CO for every 8 hours of additional work.
To be availed after 1 month from generation of the CO, with prior permission by HOD
and administrative office and head of the institute.
Records to be kept in institute office and in the respective dept.
Extra working hours are to be calculated as follows. .
i) Worked for 8 hours on a holiday =1CO.
ii) If worked for more than 3 hours beyond regular hours on a working day= 3

Hours.
iii) If worked for less than 3 hours, not counted for calculation of the CO.

Detention Leave:

For detention leave, head of institute releases specific office order.
This leave to be preferably availed by clubbing to next vacation slot.
Not to be availed during academic sessions.

1 day for every 2.5 days (2 and half day) of detention during summer/winter vacation.
To be availed with prior permission by HOD, sanction by head of institute.
Record to be kept in institute office and respective department.

Medical Leave:

10 full days or 20 half days per year.
Eligibility:- minimum service of 1 year of continuous at Institute.
Cumulative in nature.
At a time more than 3 days or minimum 3 days, should be availed.
A Supporting certificate by a doctor (having minimum MBBS degree) and fitness
certificate on joining is needed.
e Availed with permission from HOD and Head of Institute.

Maternity Leave:

¢ Eligibility -Minimum Service of more than 2 years continuous at Institute.
e 6 months (180 days) with full day.
e Additional leave if needed will be treated as leave without pay (LWP).




Duty Leave:

e 10 days per academic year for university and other related work like LIC, NSS, meeting
except CAP work etc.

3) Policy for Timings:

Minimum contact hours 42 per week.

2" and 4™ Saturday not working.

Minimum 8 hours per day in the campus.

Records to be verified by the principal on weekly basis.

Signature on muster at office and at the respective dept.

Late mark is considered after 10 minutes of stipulated reporting time.

For every three such late marks considered as one CL if not available | LWP may be
considered on monthly basis.

4) Uniform Academic calendar:

e  Minimum 90 academic days per semester (excluding holidays) needs to be fulfilled.
e This is followed from the directions of SPPU at the start of each semester.
e 3 days per year optional / local holidays at the direction of the principal.

NOTE:-

Kindly follow the academic calendar as per the directions of SPPU, DTE and AICTE.

P%l,

Rajgad Dnyanpeeth's
S:,h{li.(;hhatrapati Shivajiraje Culiege of E_ngg{,:
Dluigawat, e 412206
ciuire, AHPRR BRI St




3. Sample case study of Casual,
Compensatory off, Higher Studies Leave,
On Duty Leave, Medical Leave, Special
Leave
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Rajgad Dnyanpeeth Technical Campus
Shri Chhatrapati Shivajiraje College of Engineeri
237, Dhangwadi, Tal-Bhoy; Dist-Pune

APPLICATION FOR CASU}I.,rfAVE/eeF&oD;ML—
Name:- P’?OE D 5. shellel Designation:- A‘ P e

Sir/Madam,

Kindly sanction me__ © | Day leave from %'O\"?& to 2% 0! 283 Prefix/Suffix(Sunday/Holiday)
0\ Total Period__© \ Day.I will be reporting my duty on 24. 9\ QJB '

Reason for leave:-__ Penson c'-—Q

Alternative arrangement made during leave period:-

Sr.No Name of the alternative Staff Member Teaching Load/Duty Signature
1 T
2
| C.L.Due C.L. Applied C.L. After Deduction
C.L. Account g o] e
C.Off Account 0.D.Due O.D. Applied . 0.D. Balance
b 'Applica_!_\t Sign | Est. Section Siﬂﬂy/ H.O.D. Sign Rfgistrar Sign. | Approved By Principal

@ | A B

7 v —
|
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APPIICATION FOR CASUAL LEAVE /C.OFEF /ON/M.1..

s At ——--Q D —an—fb I SR, Desionation:-  ASI 1S M{‘-

[

Su/Madam,
Kindly sanction me O [ Day leave fiom 08~ (1~ 2021 yo 05 -l - O{b’fﬁ_h Prefix/sutliy (Sunday/Holiday)
Towal Period ~ _ Day, I will be reporting my duty on

Reason for leave: - Q_},_B_Fdd@»f «J _"‘t{__pm t o | i _ o

Ahemative arrangemcnt made during leave pf.,nod -

Sr.No. Name of the alternative Staff Member L __lc lcthqgﬁ _*’d!l)uly [ Signature |
‘ — PR — — o ——
2
[ - 1T EBu;_ I i f L.Ipplied h(-‘_l Aﬂer deduction
1 C.1_Account . - i i i
' - ~ 0.D.Duec ~0.D. Appn‘.jd' oD Balance
.C Off. Account [
S B LR .
Appﬂrin(ﬁigu. Fst ‘*’ﬂ‘_iz"i‘ ;E;_ﬁ L L. 0—1—)‘—‘*_!@__ ] } “.-f.\|l||lr:;\“n:t-l h:\' i'r.irlcili‘:;I

|

.
‘s

— —_—

[

Nkl




Date:- 29- 11, ne11,

To., O Q
The Principal

RD SCSCOE, Dhangwadi, Bhor
Pune

Subject- Attendance of Mr. Bhagwan. D. Thorat

Dear sir,

e €S R
Mr. Bhagwan D. Thorat was present on 03‘ ] ( Q022 ( An / ')
In our institute for his ph. D. work.

-----------------------------------------------------

Ph. D. Guide/ Ph. l;qfﬁ:j(;oordinator

Head

Departmant of Computer Engineenng
SKNCOE, Pune 411041



! Rajgad Dnyanpeeth Techncal Campus .
ri Chhatrapati Shivajiraje College of Engineering

237, Dhangwadi, Tal-Bhor, Dist-Pune

C‘O"( \qﬂ—/

e

APPLICATION FOR CASUAL LEAVE/C.OFF/OD/ML

Designation:- A g5 Pz (‘(

Name: - 3~3c£. 8 P Tapea>€
Sir/Madam, ;

Kindly sanction me =) Day leave from Q-S/I\ lzbltho,Ls‘/n )zwz2_Prefix/Suffix (Sunday/Holiday)

Total Period ©1 Day.l will be reporting my duty on _2_ 3 /1 | 2022

Reason for leave:-__Pens <enal
Alternative .'rangement made during leave period:-
Sr.No Name of the alternative Staff Member Teaching Load/Duty Signature
1 Dok - A" B P Lecquz e FEE) =V
2
| C.L. Due C.L. Applied C.L. After Deduction
i C.L. Account
| 0.D. Due 0.D. Applied 0.D. Balance
| C.Off Account
Applicant Sign Est. Section Sign. H.O.D. Sign Registrar Sign. Approved By Prmcnpa
! !/-\‘ v /
g~ 7@/&\* %f( W\Q/ \ X&’
T - ” N D q v AR ’)_.
[ . > l ) 1) ‘ -




l.,' 100 AYQLPOSIil S e Ansteads e
Shri Chhatrapati Shivajiraje College of Engineering
237, Dhanowadl Tal- Bhor, Dist- Pune

E /_"
APPLICATION FOR CASUAL LEAVE /C.OFF @/ u
Name: - BC!‘Y'I cJ OLJ i Designation:- n SI‘} P?D ﬁ

Sir/Madam,

Kindly sanctionme___| - Day leave from 2*1 , 112 7) o H , ' { 235 i Prefix/suffix (Sunday/Holiday)
Total Perioc ____ Day, 1 will be repomng my du T,: 1119 3
Reason for leave: - . Fxe +n e p?C.LL qum
Alternative arrangement made during leave perlod _
Sr.No. Name of the alternative Staff Member - Teaching Load/Buty jonature
- Paf. 5.5, Naloge, |
2 | 1
_ ) C.L.Due = C. L. Applied C. L. After deduction
C.L.Account
0. D. Due O.D. Applied 0. D. Balance
C. Off. Account o\ Q_\
| _Applicant Sign. Est. Section gign. H. O .D. Sign. Registrar Sign. Approved by Principal

ISR S8 -
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“| en I?r. T N — 391222 10 30-12
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Note : Kindly adjust your dates and conduct exam as per the guidelines from SPPU. For any difficulty, please contact me.

%fff’

Chairman: Dr. Dharmendra G. Ganage

L




tngineering Unit

SAVITRIBAI PHULE PUNE UNIVERSITY
Certificate of Conduction of Practical Examinations

(To be submitted by the examiner alongwith the indradual Ciaim for 7 "I

Centre NESGI-FOE (4090)
To
The Controller of Examinatiors
Savitribal Phule University of Pure,
GaneshKhind, Pune 4110007

This is to certiy that Prof. Mrs. ). ). Bandal /' has conducted [ exarmination as 30 examiner in this
college for Examination held in SE E&TC 2019 Patt.  Nov/Dec 2022 for ¢ ' ' -

NJ 6? Candidates

sr. No. | Date of Examination | Examination Subject - 3 -:wm_mgd For
Pract TW  Oral

e e i - - -

4/1/2023

| ok e&TC U1 .2 ‘ 16 0 0
to Palt .
4/1/2023 |
1 day | .
g
I
| |
\
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vE . T
y 3
T PRINCIPAL

T LR ature

Date 4/1/2023




w
Rajgad Dnyanpeeth’s .

Dhangawadi, Tal.- Bhor, Dist.- Pune

Shri Chhatrapti Shivajiraje College of Engineering

APPLICATION FOR CASUAL LEAVE /C.OFF./O.D/M.L.

Name:- M jcs LQl)m_&mUnaj\[ TaAdlv1Y/  Designation:- Asst - Pof

Sir/Madam,

Kindly sanction me O Day leave from 2| )@2
Total Period _ ()2 Day, I will be reporting my dutyon 9 Jil ]2} D .

22 toQ 2,] [2]22_ Prefix/suffix (Sunday/Holiday)

Reason for leave:- Medical -
Alternative arrangement made during leave period:-
Sr. No. Name of the alternative Staff Member Teaching Load/Duty _ Signature

S | Guikoad P G -+ d (el =

: e g \—
g\\L—MDue (N C 7 Applied ,E’f After deduction
C.L. Account ' . =
Q% e _— P —
O.D. Due O.D. Applied

C. off. Account PP O. D. Balance

Applicant Sign. Approved by Principal

Est. Section Si .0.D. Sign. Registrar Sign.
I/ eV \
W W\ A
L&% A2\ | P -

Aol

a—




shivparvatiClinic . . Dr. Umesh Jadhav

Near Seva Society, Sakharale = Reg. 31996 B.HMS.
Dist. Sangli Pin-415414 é Dr. Rupa Jadhav
Mobile-9822253753 Reg. 34730 BHMS.

—————
—

Date- 2_5/;9,/9_?_

MEDICAL CERTIFICATE

This is to certify that

M¥. / Mrs. / Miss. SuShmqgj&&\ﬁv

Now ht / she is fit to join hs / her duty.

adlo
ar m. A 1. J‘!DHAV

}\- a0

- Thanking you
Sakh arqw ‘S'%ge

Pin. 415415
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' Jupiter Diagnostic Clinic or manisha Jagtap
£

MBBS,DMRE
Care for sure . oy

BAOSALE Age/Sex : 30 YEARS/F
Date : 03 May 2022

OBSTETRIC USG/NT SCAN

L.M.P:08/02/2022
GA (LMP):12 weeks 0 days EDD (LMP):15/11/2022
GA (USG): 12 weeks +/-1 week 1 day EDD (USG):15/11/2022

Study reveals a single live Intrauterine Foetus in changing lie.
Foetus shows normal intrauterine movements.
(. Foetal cardiac activity is normal and regular. FHR. 1§22 LP""
' The foetal measurements are as follows-
CRL 5.29 cm corresponding to 12 weeks 0 days.
NT measures 1.8 mm which is well within normal range.
Nasal bone is well seen and appears normal. Pre maxillary triangles are normal.

Placenta is posterior and appears low lying —lower edge of placenta is 6.2mm away from
internal os. No e/o retroplacetal hematoma. ~

Internal os closed. Cervical length 3.2 cm.

IMPRESSION:

* Asingle live intra uterine foetus in changing lie with CRL of 5.29cm
corresponding to GA (USG): 12 weeks +/-1 week 1 day.

* NT-1.8 mm (is within normal range).

- . * Fetal growth is appropriate for gestational age.

* Placenta is posterior and appears low lying —lower edge of placenta is 6.2mm
away from internal os. No e/o retroplacetal hematoma.

Suggest -follow up at 18 to 20 weeks for Anomaly scan.

PS: I, Dr. Manisha B Jagtap declare that while conducting ultrasonography/image scanning on MRS. SHRADDHA
SANGRAM BHOSALE, I have neither dctccted nor disclosed the sex of her fetus to anybody in any manner.

PS: All fetal anomalies may not be picked up on USG due to certain maternal, fetal and technical factors.

{@Mﬁuds:

Dr Manisha Jagtap

——

RETR

TR L e

Co ﬁltant'Rédiﬁlbﬁiﬁf
\ \\“‘\Mj ;},'“._‘@G\ST’ -
N IR -

The Landmark building. 1st floor office no.102 ,104. o J;_Zb:) Lu1288007869377 , 8788676008

Undri. Next To Euro school. Pune 411040. Jupiterdiagnosticclinic@gmail.com

e e e D e —



DECLARATION OF DOCTOR / PERSON CONDUCTING PRE NATAL DIAGNOSTIC PROCEDURE / TEST

1, Dr. Manisha B Jagtap declare that while conducting ultrasonography/image scanning on Mrs./\gs:

---------------------

. &L\“S%
I have neither detected nor disclosed the sex of her fetus to anybody in any manner.

Date: 63/ 06\/ 2@@3@"\5 Place: Jupiter Diagnostic Clinic Undri, Pune
LR MANICHA BAZTAR

CONSULTANT RADIOLOGIST
Name in Capitals, Registratioh Number with Seal of the Gynecologist /Radiologist/Registered Medical
Practitioner Copducting Diagndsticiprocedure

Terms and conditions for the USG report:

1. The USGreportis for the information and inter

pretation of the referring doctor and NOT for
interpretation by any non-qualified person.

2. The quality of an ultrasound test de

pends on multiple factors including (but not limited to) the patients
habitus, depth of pathology,

intervening air or bone, size of the abnormality etc.

Antenatal USG imaging quality and the detection of anomalies i

is heavily dependent on maternal habitus,
amount of liquor, foetal position, location of placenta, gestational age etc.

4. Evenunder optimal conditions, a number of con

genital anomalies are not detected on USG, and are
diagnosed only after birth. :
5. Anumber of anomalies are not evident at the time of the Anomaly scan (during the 5th month) and
develop and evident only during the later months of pregnancy.
6.

The combined test (NT Scan and double marker) is a screening test for Down’s,

Syndromes. The test does not pick up all cases of these trisomies and these cas
undetected during pregnancy.

Edward’s and Patau
es will therefore go

7. There are known significant inter-

observer variations in USG results. The operator dependence of USG is a
known limitation.

Despite all efforts to produce a report free of typographic errors, these errors do occur in rare
intances.Please report the same to the Centre at the earliest for correction.

DECLARATION OF THE PERSON UNDERGOING PRENATAL DIAGNOSTIC TEST/ PROCEDURE
1, Mrs. gh-ma’dl\a 5 af\gzmm o s el

o it T A o - S/ oRvn sk we A TR ferm < 3 <fet ) declare that by undergoing
Ultrasonography Prenatal Diagnostic Test / Procedure, | do not want to know the sex of my foetus.

"RIE il &8 / sinearan s Signature/Thump impression of the person undergoing the Prenatal Diagnostic Test/
Procedure

P
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4. Doctor on Call Facility




Rajgad Dnyanpeeth’s ’,,
Shri Chhatrapati Shivajiraje College of Engineering

EUGRIR
Approved by AICTE, New Delhi, Recognized by Govt. of Maharashtra & DTE. Mumbai, and Affilliated ‘;ﬂ:}"’
to Savitribai Phule Pune University, Pune (ID. PU/PN/Engg./376/2009), DTE CODE: EN6324. Since - 1972
Anantrao Thopte Sangram Thopte Sau. Swarupa S. Thopte Dr. S. B. Patil
Founder President, Ex. Edu. Minister MLA, Executive President Hon. Secretary Principal
RefRD/SCSCOE/2022-23{ s # Date:25/06/2022

APPOINTMENT OF DOCTOR

To,
Dr.Mrs. KA. Kank
Mahad Pandarpur Road,

Sahajivan Socity,Nagoba Ali,Bhor.
Pune. 412206

Subject:-Appointment as Campus Medical Officer in RDTC, SCSCOE Dhangawadi.
Sir/Madam,

With reference to above subject I am pleased to inform that you havc bocn

appointed as Campus Medical Officer w.e.£25/06/2022 on following term and
conditions.

1) You will be paid Honorarium Rs.1000/-per visit.
2) You are requested to visit our College Caimipus at least once in a week.
3) You are supposed to visit at an emergency illness of the students.

Please communicate your acceptance within seven days from the date of
receiving of this appointment letter

DTE:6324 !
SPPU-4071 \ % Prof .Dr. S.B. Patil

Dhangarwadi
Pu Pm 3%
41;.'286 mél
Rajgad Dnyanpeeth's

Shri Chhatrapall Shivajiraje College of Engg.,
Dhangawadi, Pune-412 205

Gat No. 237, Pune Bangalore High-way, Dhangawadi, Tal. Bhor, Dist. - Pune. Pin - 41220(?. (M.S.), Ind.ia ‘
Telefax. : 02113-282456 / 556 / 656 Email : scscoe@gmail.com / principal@rajgad.edu.in Website : www.rajgad.org.in
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5. Employment Provided Fund Facility




Rajgad Dnyanpeeth’s
SHRI CHHATRAPATI SHIVAJIRAJE COLLEGE OF ENGINEERING
W Gat No. 237, Pune Bangalore Highway, Dhangawadi, Tal — Bhor, Dist- Pune (Maharashtra)

5. Employment Provided Fund Facility

Sr. No Description Remark
1 Payment Confirmation and Challan copy Employees Provident
Fund for the month of April 2022 to March 2023
9 Sample Employees Provident Fund Statement for the month of

March 2023




1. Payment Confirmation and Challan copy
Employees Provident Fund for the month
of April 2022 to March 2023




FHAH vfas At s

Employees’ Provident Fund Organization

swfaey f@fa saa, ty, ofiralr AT o, a5 Toell - toogs
Bhavishya Nidhi Bhawan, 14, Bhikaji Cama Place, New Delhi - 110066

Generated On 11/03/2023 19:27:

Payment Confirmation Receipt

TRRN No :

3152303005479

Challan Status :

Payment Confirmed

Challan Generated On :

04-MAR-2023 17:26:36

Establishment ID :

PUPUNO0120768000

Establishment Name :

RAJGAD DNYAPEETHS

Challan Type : Monthly Contribution Challan
Total Members : 160

Wage Month ; FEB-2023

Total Amount (Rs) : 4,56,420

Account-1 Amount (RS) : 2,89,794

Account-2 Amount (Rs) : 9,128

Account-10 Amount (Rs) : 1,48,370

Account-21 Amount (Rs) : 9,128

Account-22 Amount (Rs) : 0

Payment Confirmation Bank :

Bank of Baroda

CRN: 012110323001632
Payment Date : 11-MAR-2023
Payment Confirmation Date : 11-MAR-2023
Total PMRPY Benefit : 0

Page 1 of 1




COMBINED CHALLAN OF A/C NO. 01, 02, 10, 21 & 22 (With
EMPLOYEES' PROVIDENT FUND ORGANISATION TRRN 3152303005479
ECR Id 85627894
LIN :1242515240

Establishment Code & Name  PUPUNO0120768000 RAJGAD DNYAPEETHS Dues for the wage month of February 2023
Address: BHOR, BHOR, PUNE, PUNE, MAHARASHTRA

EPF EPS EDLI

Total Subscribers : 160 157 160

Total Wages : 18,25,672 17,80,672 18,25,672
SL. PARTICULARS AIC.01 (Rs.) AIC.02 (Rs.) AIC.10 (Rs.) AIC.21 (Rs.) AIC.22 (Rs.) TOTAL
1 Administration Charges 0 9,128 0 0 0 9,128
2 Employer's Share Of 70,712 0 1,48,370 9,128 0 228,210
3 Employee's Share Of 2,19,082 0 0 0 0 219,082
Grand Total : Four Lakh Fifty-Six Thousand Four Hundred Twenty Rupees Only 4,56,420

(This is a system generated challan on 04-MAR-2023 17:26, the particulars shown in this challan are populated from the Electronic Challan Cum Return (ECR) uploaded by the
establishment for the specified month and year.

Note :- The following amounts are being remitted directly by Government of India on account of PMRPY / ABRY.

PMRPY ABRY
A) A/C no 1 (Employer share) (Rs.) - 0 0
B) A/C no 10 (Pension fund) ( Rs.) - 0 0
C) A/C no 1 (Employee share) ( Rs.) - 0 0
D) Total (A+B+C)(Rs.) - 0 0
E) Total remittance by Employer ( Rs.) - 4,56,420

F) Total amount of uploaded ECR (D + E) ( 4,56,420



2.Sample Employees Provident Fund
Statement for the month of March 2023




Rajgad Dnyanpeeth's

Shri Chhatrapati Shivajiraje College of Engg

Provident Fupd Dﬂgrc_h_zon

Employe |Employer
P t G
ST | Name of the Staff | Designation :)"e" Pay - '10"' a Bhare | Sliare o | TO181 F¥
No. ays alary of PF PF Payable
1 |Prof. Dr. Patil S. B. Principal 28 15000 1736177 1800 1950 3750
Ass0.Prol. ) - ' P Af i j
2 Mr. Dudhane T. M. ol 28 15000 107174 1800 1950 3750
(£ & TC)
3 |Mr. Pawar S. K. s, PRl 28 15000| 107174 1800 1950 3750
(Mech) .
4 Mr. Jagtap G. D. 0. S. 28 15000 61073 1800 1950 3750
5 Mr. Khamkar R. S. i 28 15000 45693 1800 1950 3750
Manager
6 Mr. Gade G. T. A"‘C‘ium” 2K 15000 52860 1800 1950 3750
Officer
7 Mr. Bandal S. K. Cashier 31 9016 23919 1082 1172 2254
8 Mr. Tanpure V. G. Jr. Clerk 31 9183 24342 1102 1194 2296
9 Mr. Chavan N. D. Jr. Clerk 31 9183 24342 1102 1194 2296
10 |Mr. Ravlekar S. B. Jr. Clerk 31 9016 23919 1082 1172 2254
11 Mr. Malekar K. D. Jr. Clerk 31 8849 23499 1062 1150 2212
12 |Mr. Chavan R. D. Jr. Clerk 31 8681 23077 1042 1129 2171
13 |Mr. Yadav A. A. Jr. Clerk 31 7928 21179 951 1031 1982
14 |Mrs. Dixit V. D. Lib. Asst. 31 13080 34162 1570 1700 3270
15 |Mr. Jagdale S. B. Tech Asst. 31 13630 35548 1636 1772 3408
16 |Mr. Bhelke M. V. Tech Asst. 31 13630 35548 1636 1772 3408
17 |Mr. Maind A. D. Tech Asst. 31 12793 3343 1535 663 3198
18 |Mr. Newase S. A. Instructor 25 10548 27550 1266 1371 2637
19 |Mr. Malusare N. D. Instructor 31 13080 34162 1570 1700 3270
20 |Mr. Kambale A. D. Tech Asst. 31 13630 35548 1636 1772 3408
21 |Mr. Roman H. R. Instructor 31 13080 34162 1570 1700 3270




St. | Name of the Staff | Designation sl B S ?;I::Z: Es'::::y:fr Total PF
No. Days Salary of PF Py Payable
[ F—) [P
72 |Mr. Tambe S. B. Instructor 31 12793 33439 1535 1663 3198
23 |Mr. Shinde V. B. Instructor 31 11287 29644 1354 1467 2821
-_—2; Mr. Khamkar S. S. Lab. Attndnt. 31 7342 19701 881 954 1835
7 Mr. Thopte M. M. Lab. Attndnt. 31 6995 -18828 839 909 1748
—
26 [Mr. Danawale A. S. Lab. Attndnt. 29 5623 15292 675 731 1406
27 [Mr. Tanpure N. B. Tele. Optr. 31 7342 19701 881 954 1835
28 |[Mr. Bathe V. M. Tele. Optr. 31 7210 19369 865 937 1802
29 |Mr. Kadam J. G. Bus Driver 31 7210 19369 865 937 1802
30 [Mr. Kondhalkar D. D. Bus Driver 31 7091 19069 851 922 1773
31 |[Mr. Salunke R. S. Bus Driver 31 6971 18768 837 906 1743
32 |Mr. Sonawane S. A. Bus Driver 31 6010 16346 721 781 1502
33 |Mr. Tanpure S. R. Bus Driver 31 6433 17411 772 836 1608
34 |Mr. Katkar T. L. Bus Driver 31 7210 19369 865 937 1802
35 |Mr. Chavan D. M. Security 31 7342 19701 881 954 1835
36 |Mr. Palange G. L. Peon 31 7342 19701 881 954 1835
37 |Mr. Renuse S. S. Peon 30 6977 18744 837 907 1744
38 |Mr. Shinde V. H. Peon 31 7210 19369 865 937 18;
39 |Mr. Badhe D. A. Peon 31 7210 19369 865 937 1802
40 |Mr. Gaikwad R. R. Peon 31 7210 19369 865 937 1802
41 |Mr. More S. R. Peon 31 7091 19069 851 922 1773
42 |Mr. More M. N. Peon 31 6971 18768 837 906 1743
43 |Mr. Malekar A. A. Peon 31 6152 16702 738 800 1538




Employe

Employer

. Name of the Staff Designation P:l:)esent Pay Siaas e Share | Share of | 1°tal PF
No. ays Salary | = o op — Payable
44 [Mr. Tanpure D. B. Peon 31 7091 19069 851 922 1773
45 |Mr. Khopade L. G. Peon 28 6297 16952 756 819 1575
_—4_6 Mr. Malusare S. D. Peon 31 6010 16346 721 781 1502
47 |Mr. Chorge S. V. Peon 31 6010 16346 721 781 1502
48 |Mr. Waghmare M. M. Peon 31 7090 19067 851 922 1773
Total Amount 450847| 1469425 54103| 58610.1| 112713

_ Principal
Rajgad Duvanpeeth's
Shri Chhatrapati Shivajiraje College of Engg..
Phangawadi, Pune-412206




6. Policy for Support Facility




Rajgad Dnyanpeeth’s
SHRI CHHATRAPATI SHIVAJIRAJE COLLEGE OF ENGINEERING
Gat No. 237, Pune Bangalore Highway, Dhangawadi, Tal — Bhor, Dist- Pune (Maharashtra)

Policy for Support Facility
SCSCOE is committed to provide the supportive physical facilities to all stakeholders like:-

Transport

ATM

Store in the campus
Cafeteria in the campus
Girls common room

Boys Common room
Medical / First Aid

Indoor, outdoor games setup
Fire and life safety measures
Wi-Fi

Counseling

Gymkhana

RDTC’s SCSCOE adheres to the infrastructure and supportive norms laid down by
AICTE.

/
principal .
Rajgad Dnyanpect s =
Shri Chhatrapati Shivajiraje Loil?ge of Engg.,
Dhangawadi, Pune-412206




Rajgad Dnyanpeeth’s / "
* 4

Shri Chhatrapati Shivajiraje College of Engineering

Approved by AICTE, New Delhi, Recognited by Gowt. of Maharashitra and Affillated to Savitribal Phule

Pune Ulf_\'tfffg_ Pune (ID. PU/PN/Engg./3762009), DTE CODE: EN6324, AISHE CODE ; C-41588 Since - 1972
Anantrao Thopte Sangram Tho '
! pte Dr. Bhagyashri Patil Dr.S. B.
Founder President, Ex. Edu. Minister MLA, Executive President Illu.ll gxnury Pﬂnbrl.m

Ref. No. SCSCOE/RDTC/ SW/2022 Date: 01/07/2022

NOTICE i/

d to inform to all Teaching and non teaching staff of the Institute
that our “College Development Committee” passed the resolution, with consent

of higher authorities of the Rajgad Dnyanpeeth, Bhor, 10 continue the Free Bus
facilities to all Teaching and non-teaching staff of the Institute throughout

the academic year also i.e. A. Y. 2022-23.
Kindly, note that the Bus routes and stops are fixed an

priority of the student only.

I am gla

d will be changed on

Thanking you,
Yours Faithfully,
Copy to: @ M:/; n
1. Staff welfare officer file (% £ t‘//
2. AllHoD Principal

3. Notice Board josd Oyarpeetis
4, Office file C ';j’:" ENg3 :

Gat No. 237, Pune Bangalore High-way, Dhangawadi, Tal. Bhor, Dist. - Pune. Pin - 412206. (M.S.), India
Telefax. : 02113-282456 / 556 / 656 Email : scscoe@gmail.com / principal@rajgad.edu.in  Website : www.rajgad.orz.in

g



Shri Chhtrapati Shivajiraje College of Engineering
Jranspaort Vehicles bus specifically far college use provided by free of cost to staff
Pick dD
.|No Name of the staff Designation S ar! TRE Per head charges
location
- : Asso.Prof.
il Mr. Dudhane T. M. (E & TC]_ Bhar 140000
S Asso.Prof. :
2 Dr. Nipanikars, | (E & TC) Pune 21600.00
; ; - Asst Prof,
| Mrs. Nipanikar R85 (E & TC) Pume 21600.00
Asst Prof. ;
]
X Mra, Bandal J. J. (E & TC) Bhor 14000.00
= i Asst. Prof.
5 Ms. Shinde 5. R: (B & TC] Pune 21600.00
Asst. Prof,
7] Mr. Sagale L. M, (E & TC Bhor liﬂﬂﬂ.ﬂﬂ
R 5 Asst, Praf,
7 | [Mr, Pasalkar 8. 1 (E 8 TC) Pune 21600.00
. T Asst. Prof, : 3 .
B Mrs, Nalage 3. 8. (F: & TC) Wai 2400000
: Asst.Prof; 3
B Mr. Nalage 8. H. (E & TC) Wai 2400000
. Asst Prof, e
10 Mrs Zende B, B, (E & TC) Pune 21600.00
11 | |Mr. Thorat B. D, ASEE POt Pune 21600.00
([Comp|
12 | |Ms. Khambkar K. 8. hasiFral, Wai 24000.00
([Comp|
13 | |Ms. Bhatti B, R. AASEL P Jejuri 24000.00
(Comp)
14 | [Mrs. Shirke 8. B. G Purie 21600.00
(Comp)
1s | |ms. Marne P. M. AsgL Feok Pune 21600.00
[Comp)
16 | |Mrs. Bankar A, M. N, e, Shirwal 9000.00
[Comp)
17 | |ms. satunkne s P ”‘*}E‘]'::’l‘“_' Shirwal $000.00
8 | |Ms, Jadhav 8. 8. il Shirwal 9000.00
[Civ])
g | |ms. Bhosale 8. K. Al e Shirwal 9000.00
(Civil) :
f T
o | |Ms. Yadav G. 8. AERUERL Shirwal 9000.00
[Civil)
1 | |Mrs. Divekar R, C Fea el Purie 21600.00
(Civil) :
2 | |Mrs. Gaikiwad P, G gL rel. Pune 21600.00
[Civil)
3 |{mr. Gailowad P, g, e Bhor 14000.00
(Civil)
34 | |ws. vor A, 18 fssl Ero; Pone 21600.00
[Cavil) "
Sl e Asso. Prof.
5 Mr. Shelke 013 (Mech) Pune 21600.00
Printipal
Rajgad Dnyanpeeth's
Stn Cwhatrapali Shivajiraje Catiege of Engg
Dhangawsd Puna-412205




Pickup and Drog
5r.(No Name of the staff Designation 2 i B Per head charges
j . location
Asst Prof.
26 Mr, . T s f1i | ;
. Bagu (Mech] Shirwa 9000.00
: Asst. Prof. :
b T 8.\ : al :
T ] |Mr, Jagtap (Mech) Shirwa S000.00
28 | |Mr. More D. A Pt Tl Pune 21600.00
(Meeh) 3
29 | IMr. Bankar M, B, At Benil Shirwal 9060 00
(Mech)

4 Axsl, J :
30 | [Mr. Jadhav A, T, sSLproL Shirwal 9000.00
[Mech)

3 i
31 Ms. Jamadar 5. B, Azt Frof. Pune 2160000
(Mech)
¥
32 | [Ms. Gole 5. P el firoy Pune 2160000
(Mech)
; Asst Prol
3 " h | 5|
33 Mr. Maskepatit L. P. (Mech) Pune 21600.00
. 2 Asso.Prof. .
34 Mrs, Kule 2,G; (Maths) Bhar 1400000
PP 1 * Y
35 | |Mr. Raut R B, et Fref, Bhor 14000.00
{Phy.)
36 | |Ms. Gole A D. S ot Bhor 14000.00
{Phy.)
= e '_|:I' ; .
37 | |Mr. Kondnalkar &, K. fesiFval Bhor 14000.00
: {Chem.)
38 | |MroJagtap G D, 0.:8; Bhor 14000.00
39 | |Mr. Khamkar R, S, FAlate Shirwal 9000.00
Manager :
40 Mr. Bandal 8. K. Cashier Bhor 14000.00
41 | [Mr. Chavan K, 13, Jr, Clerk Shirwal 5000.00
42 Mr, Raviekar 8. B, W Clerk Bhor 14000.00
43 Mr. Malekar K. [ Jr, Clerk Bhor 14000.00
44 Me. Chavan R, D. JroClerk Bhor 14000.00
45 | |Mrs B\, [ Liby, Asst, Shirwal 900000
45 | |Mr, Jagdale 5. B. Tech Asst. Bhor 14000.00
47 Mg Thorve: 50 M. Tech Assl. Wai 2400000
48 Mr. Biielke M. V. Tech Asst, Bhor 14000.00
44 Mr. Maind A, D Toech Asst, Bhar 1400000
80 Mr, Mewase SOA, Teeh Assl halwadi T500.00
g1 Mr. Bhuruak A, P Tech Asst: Velhe 10000.00
857 Mr. Kembale 8. D, Tech Asst Shirwal S000.00
Principal
Rajgad Dnyanpesth's
Stin Canatrapati Shivairaje Cellege of Engn
Dhannawadi Pinad 19908




Sr.No Name of the staff Designation Pickr:c:;:ﬂur'up Per head tharges
53 Mr. Roman I, B Iasiructor Bhor 14000.00
3 1 (Mr, Tambe 8, B Instrucior Bhor 14000.00
55 | |Mr. Shinde V. B3 Instructor Bhor 14000.00
56 Mr. Khamikar 8. 8. Lab. Attndnt: Shirwal S000.00
57 | |Mr. Thopte M. M. Lab. Attndnt, Pune 21600.00
58 | |Mr, Danawale A8, Lab: Attndmnt, Pume 21600.00
39 | |Mr Inamdar A. B. Elecirician Shirwal 3000.00
G0 | |Mr, Palange G. L. Peon Bhor 14000.00
61 | |Mr. RenuseS508: Fenn Velhe 10000.00
62 | |Wr. Shinde V., H, Pecn Malwadi 4306.00
g3 Mr. Badhe DA, Péon Pune 21600.00
A4 Me, Gaikwad B, R, Pean Bhor 1400000
65 |iMr Malekar A A, Peon Ehar 14000.00
g6 | iMr. Khopade L.G. Peon Bhaor 14000.00
a7 ||mr. Chorge 8.V, Peon Bhor 14000.00
68 || MrKhopade B, . Peon Bhor 14000.00
G4 Mr.Raut & &, Peon Bhiar 14000.00
7F MroKhopade N. L. Peon Bhor 14000.00
]‘1|1 Mr Mandhare R, ., Peon Shirwal 9000.00
2 ||Mr: Kordagurla H. R, Librarian Pune 21600.00

Total Amount 1105806.00

al
Rajgad Dnyanpasth's
Shri Chnatrapali Shivajiraje Cellege of Engp
Dhanpawad: Pune-&12205



. Rajgad Dnyanpeeth's 7
Shri Chhatrapati Shivajiraje College of Engineering £

Approved by AICTE, New Delhi, Recognized by Gowt. of Maharashtra and Affiliated to Savitribai Phule
Pune University, Pune (ID. PU/PN/Engg./376/2009), DTE CODE: EN6324, AISHE CODE : C-41588

Rt

Since - 1972
Anantrao Thopte Sangram Thopte Dr. Bhagyashri Patil
Founder President, Ex. Edu. Minister MLA, Executive I’nl:ldonl Hon.g Syecretlry Dr.l’?';:l’pl:l.t"

.

Ref, No. SCSCOE/RDTC/ SW/2022-23 Date: 01/07/2022

NOTICE \&,

I am glad to inform to all non teaching staff of the Institute that our
“College Development Committee” passed the resolution, with consent of higher
authorities of the Rajgad Dnyanpeeth, Bhor, to continue the Free Dress-code
facility to all non teaching staff of the Institute in this academic year also i.e.

A. Y. 2022-23.
All are informed to gather in board room, on Monday, 04/07/2022 to give

the measurement of individual dress.
Thanking you,

Yours Faithfully,

U
Copy to (80 .. 0

1. Staff welfare officer file
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Rajgad Dnyanpeeth's

Shri Chhatrapati Shivajiraje College of Engineering
S.No. 237 Dhngawadi, Tal Bhor, Dist Pune.
Non-Teaching Staff

Dress Distribution Record 2022

Name

Dsignation | Department . Si
I |Mr.Jagtap Goraknath Dhondiba O/S Office
2 |Mr.Khamkar Rahul Shankar Est.Man. | RDTC Campus \37—
3 [Mr.Gade Ganesh Tulshiram Alc Office
4 |Mr.Bandal Sagar Krishna Cashier Office )5/2‘”‘
S [Mr.Tanpure Vishal Gokul Clerk Office %”
6  |Mr.Chavan Navanath Dinkar Clerk Store W
7 |Mr.Ravlekar Shamrao Baburao Clerk Office "
' |Mr.Malekar Kishor Dattatray Clerk Office
9 |Mr.Chavan Rahul Dnyaneshwar Clerk Office T an
10 [Mr.Yadav Avinash Ashok Clerk Office ;'j‘t
11 Mrs.Dixit V.D. Asst.[1b. Library {hjd,b |
12 [Mr.Jagdale Sudhir Balasaheb Tech.Asst. Civil ~ %\_&_—_
13 |Ms. Thorave Sonali Mahadv Tech.Asst. Civil 2ol
14 |Mr.Bhelke Mahesh Vilas Tech.Asst. Computer -
15 |Mr.Maind Amol D. Tech.Asst. Computer \D
16 |Mr. Newase S.A. Tech.Asst. Mechanical | (GROCY"—
17 |Mr.Malusare N.D. Tech.Asst. Mechanical | Qg 1760y
18 |Mr. Bhuruk A. P. Tech.Asst. Mechanical | PRur=1
19 |[Mr.Kamble Amol Dnyaneshwar Tech.Asst. E& TC Zoye |
20 |Mr.Gurav Sandesh Sanjay Tech.Asst. E & TC fg '
21 |[Mr.Roman Harshad R. Instructor Work Shop '
22 |Mr.Tambe Sanjay Balu Instructor Work Shop /_ﬁﬁf’ﬂ_}
23 |Mr.Shinde Vikas Baburao Instructor Work Shop 4‘/
24 |Mr.Khamkar Sandip Shivaji Lab Atten. Work Shop qﬂ?&aﬁ
25 |Mr.Thopte Mahesh Mukundrao Lab Atten. Civil ‘ \;\Jﬁz
26 |Mr.Danavle Amol Sampat Lab Atten. Mechanical ﬁw |
27 [Mr. Inamdar Ashok Balkrushna Electrician | RDTC Campus M
28 [Mr.Taripure Narayan Bajirao Tel.Opretor Tel.Opretor Zﬁtﬂ‘?’f{-‘
29 |Mr.Bathe Vikas Mahadev Tel.Opretor Tel.Opretor ~ v B¢ a3 %
30 |Mr.Kondhalkar Dilip Dinkar Driver (Bus) Transport ~
31 [Mr.Chavan Vasant Tukaram Driver (Bus) Transport
32 |Mr.Salunkhe R.S. Driver (Bus) Transport
33 |Mr.Sonawane Shivaji Abu Driver (Bus) Transport
_ Y -
S.TO Raj:z?[:]nyc:nrl:felﬂl's

hatrapati Shivajiraje
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College of Engineering hatrapati Shivajiraje College of Engg,
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Non-Teaching Staff

Dress Distribution Record 2022

Sr Name Dsignation Department Sign
34 |Mr. Mane S P Driver (Bus) Transport WA
35 |Mr. Tanpure Sanjay Ramchandra Driver (Bus) Transport wﬁ
36 |Mr. Shelar G. D. Driver (Bus) Transport w

3 Mr. Wadkar V.S Driver (Bus) Transport up;).’\.oh

38 |[Mr Katkar Tanaji Laxman Driver (Bus) Transport w
39 |Mr Chachar Balaso Shankar Driver (Bus) Transport Clracka
40 [Mr. Khomane Nitin Dattatray Driver (Bus) Transport
41 |Mr. Bhoite Ganesh Sahebrao Driver (Bus) Transport
42 [Mr. Samgir Sopan Khashaba Driver (Bus) Transport T
43 |Mr. Raut Atul Ramchandra Driver (Bus) Transport Jrr
44 [Mr. Jagtap Satish Arjun Driver (Bus) Transport %05\;9}
45 [Mr. Renuse Dattatray Tukaram Driver (Bus) Transport 0 T LR2v3¢
46 |Mr. Kamble Dattatraya Prakash Driver (Bus) Transport @'/,{L’E
47 |Mr. Bhalerao Santosh Maruti Driver (Bus)|  Transport | JRpkedsdre=
48 |Mr.Chavan Dipak Malhari Secu.Guard Wachman @"w’

49 |Mr.Palange Ganesh L. Peon Office @

50 |Mrs.Parmar Sangita Ravindra Peon Sweeper ona Fo

51 |Mr.Renuse Shashikant Sanjay Peon Mechanical P

52 |Mr.Shinde Vilas Haribhau Peon Civil | W
53 |Mr.Badhe D.A. Peon Mechanical €5

54 |Mr.Gaikwad R.R. Peon F.Year .51: '

55 |Mr.Parmar Ravindra B Peon Sweeper Pogrpd—

56 |Mr.More Somnath Ramchandra Peon Office ,/gﬁﬁ_
57 |Mr.More M.N. Peon E& TC W’

58 |Mr.Tanpure Dattatray Balasaheb Peon Store ‘;@Z’_’
59 |Mr.Khopade Laxman Gopal Peon Computer .wﬂ

60 |Mr.Malusare Sharad Dattatray Peon Office S hoxod

61 [Mr. Chorge Sandip Vitthal Peon E&TC

62 |Mr.Waghmare Mahadeo.M. Peon Office rg::ﬁ&;/

63 |Mr.Tanpure D. G. Peon Principal Office "l"a.nﬁ‘fp

64 |Mr. Khopde B.G. Peon Work Shop oy

65 |Mr. Raut Sunil Sonba Peon Computer Q) —

66 |Mr. Mandhare Rajaram J Peon F.Year {Y:%

67 |Mr. Malusare Narayan Vitthal Peon F.Year e oy
68 |Mr. Khopade Nakul Laxman Peon Library N.L J"L__‘Eﬁ/

College of Engineering

Principal

Rajgad Dnyanpeeth's
Shri Chhatrapati Shivajiraje College of Engg.,
Dhangawadi, Pune-412206




7. Policy for Recruitment, Service Rule and
Promotion for Teaching and Non-
teaching Staff




Rajgad Dnyanpeeth’s
SHRI CHHATRAPATI SHIVAJIRAJE COLLEGE OF ENGINEERING
Gat No. 237, Pune Bangalore Highway, Dhangawadi, Tal — Bhor, Dist- Pune (Maharashtra)

Policy Document

Recruitment, service rules and promotional policy for

Teaching and Non-teaching staff.

For effective administration and smooth functioning of the institute, management frames, the
service rules and recruitment policy for employers.
Part I) Recruitment policy:-
A. The process of recruitment:
* As per the norms of SPPU/UGC/AICTE, considering cadre ratio, the requirement of
teaching staff is calculated.
The approval of required posts is taken from approval section and from reservation cell of
SPPU and Govt. reservation cell.
In leading newspaper, the advertisement for the posts viz. professor, Associate Professor,
Assistant Professor is published.
Application format is provided on institute website within the stipulated time, generally
15 days for eligible candidates.
Application are also invited from-
a) SPPU employment exchange cell
b) Reservation cell of SPPU
c¢) Reservation cell of Government of Maharashtra.
The received applications are sorted by post wise, department wise, category wise. and
summary is prepared.
Short listing of eligible candidates application is done by concerned HOD in consultation

with head of the institute.




The date of interview is finalized, after coordinating with members of selection
committee.

The date, time and venue of interview is intimated to the shortlisted candidates in
advance, generally minimum 15 days.

Original document verification is carried out before candidates attend the interview, on
the day of interview.

A selection committee appointed by SPPU, conducts the interviews of the eligible
candidates and selection report is submitted to university within 72 hours as per
university rules.

Rajgad Dnyanpeeth, issues the appointment orders to the selected candidates and they

have given a time period of 15 days for joining the Institute Candidate needs to

communicate the acceptance of appointment within 7 days from the date of order of

appointment Failing of this, it will be presumed that candidate is not interested in the
offer and the appointment is treated as cancelled.

The same process is carried out for the next candidate in queue.

The reports of selection committee along with the required documents are submitted to

the University for Approval.
B. Local selection committee, recruitment process:

As per cadre ratio and requirement of teaching staff is reviewed at the end of academic
year and requirement of faculties is calculated as per norms laid down by
SPPU/UGC/AICTE.

Category wise and post wise Viz. Professor, Associate professor, Assistant professor,
Advertise is published in leading newspaper.

Applications are invited and format is provided on institute website within stipulated
time.

The received applications sorted by post wise, department wise, category wise and
summary is prepared.

Short listing of eligible candidates application is done by concerned HOD in consultation

with head of the institute.




Principal and management form the selection committee with two subject experts of
other institutes which are on the university selection panel.

The date of interview is finalized, after coordinating with members of selection
committee.

The date, time and venue of interview is intimated to the shortlisted candidates in
advance, generally minimum 15 days, through telephone call/email/letter.

Original document verification is carried out before candidates attend the interview, on
the day of interview.

Local selection committee conducts the interview of the eligible candidates.

Selection committee reports, along with the required documents are submitted for
approval to the university. The approval given by the approval section of SPPU, is for
one academic year in case of local selection.

Appointment orders issued by Rajgad Dnyanpeeth to the selected candidates and they
have given a time period of 15 days for joining the Institute. Candidate needs to
communicate the acceptance of appointment within 7 days from the date of order of

appointment .Failing of this presumed that candidate is not interested in the offer and

the appointment is treated as cancelled. No further communication is entertained in such

regard after due date.
C. The process of recruitment of faculties on Ad-hoc:

Immediate requirement of faculty is needed in some situations, and then faculties are
recruited on ad hoc basis.

From reference or at Department level / Faculties / HOD / Principal, few candidates are
shortlisted. At the college level, technical interviews are conducted by an internal
committee consisting of senior faculty, HOD and Principal .The selected candidates are
recommended for further approval from the management

After the approval /consent from the management, the recruitment of candidate is done

on purely temporary ad-hoc basis for one academic year.




D. Technical/Non teaching staff recruitment process:

As and when required, the availability and the requirement of technical and non-teaching
staff is reviewed.

The advertisement is published in leading news paper.

Applications are invited in specific format and make available on Institute website
within the stipulated time.

The received applications are sorted and summary is prepared.

As per the eligibility norms, HOD in consultation with the principal, shortlists the
applications of eligible candidates.

Management and the principal, forms the selection committee with subject expert and
HOD.

The date, time and venue of interview is intimated in advance to the shortlisted

candidates through telephone /email/letter.

Original documents are verified before candidates attend the interview, on the day of
interview.

Committee carries the interview of eligible candidates.

Along with the required documents, the report of selection committee is submitted to
principal and management.

Appointment orders issued by Rajgad Dnyanpeeth to the selected candidates and they
have given a time period of 15 days for joining the Institute. Candidate needs to
communicate the acceptance of appointment within 7 days from the date of order of
appointment. Failing of this, it will be presumed that candidate is not interested in the
offer and the appointment is treated as cancelled. No further communication is

entertained in such regard after due date.
Part II) Service Rules for Teaching and Non-Teaching Staff as applicable:

The services of employees are governed by the Maharashtra Universities Act, 1994, statutes,
code of conduct, ordinances, rules and regulations laid down by the Savitribai Phule Pune

University, State Government and Rajgad Dnyanpeeth from time to time.




Appointment is on full time basis on probation period of two years from the date of
joining for the staff selected from university selection committee and one year for
candidate selected from local selection committee. During this period, if the
performance is not satisfactory, services may be discontinued.

The pay scale and other allowances like dearness allowance, house rent allowance,
CLA, TA and the benefit of Employees provident Fund is given as per the norms of
UGC/SPPU for selected candidates and for local selection candidates payment and
other benefits are given as decided at the time of interview.

Staff has to quality the minimum qualification viz. NET/SET/ME/PhD in stipulated
time laid down by the SPPU/UGC/State government as the case may be.

The examination and academic/administrative work assigned by the institute/university
from time to time is mandatory on the staff.

At the time of joining the duties, staff shall produce the original documents for
verification along with true copies of relevant documents such as mark sheets, Birth
certificate, experience certificate, cast certificate, caste validity certificate, relieving
certificate whichever is required. Aadhar card, PAN card are mandatory for every staff.
Two passport size photographs are also need to submit.

Service books are maintained for all staff.

Without the permission of the management, staff will not undertake any full time/ part
time job, during continuance of service. l

Staff will not conduct any private coaching classes or private tuitions.

Without the prior permission of the management, staff will not register for any diploma

/ degree / certificate or other course. If permitted, staff will follow all the rules and

regulations.

At the sole discretion of the management of Rajgad Dnyanpeeth, the services of the
staff can be transferred to other Department / college / institutions.

If staff found absent continuously for more than 30 days without prior permission, the
services will stand terminated automatically. If staff found guilty of violation of any
terms and conditions mentioned above, staff will be liable for disciplinary action and

punishment decided by the competent Authority / Management as the case may be.




Staff is required to be sincere, loyal and committed towards responsibility entrusted
time to time and further the staff is required to maintain sense of subordination towards

seniors.

If required, staff may be asked to undergo medical check-up /examination by approved

medical officer or by the civil surgeon for mental and physical fitness.

During service period, if the performance of staff is found unsatisfactory and / or in
case of violation of the service rules , the services may be discontinued by giving three
months notice or one / three months basic pay in lieu of notice period.

The staff is required to maintain strict privacy and not to disclose any information
regarding the Institute / Management.

Above rules and regulations may revise / updated which would be binding on the staff.
Part I11) Promotional policy:

The management gives a due consideration for the deserving faculties for promotion to

higher post / pay scale depending on the availability of the vacancies.

a) Teaching Staff:

e As per cadre-wise and as per the norms of SPPU/UGC/AICTE the requirement of
teaching load, the posts of staff is reviewed.
At the department level, internal short listing of eligible staff for higher posts is
done.
The preliminary interactions are carried out at college level by concern HOD and
Principal on the basis of previous performance appraisal and then shortlisted
names are finalized for further recommendations to the management.
All such shortlisted faculties are required before management for consideration of
promotion /revision of pay scale / additional increments / incentives etc.
For getting final approval from university, those faculties promoted for higher
posts are need to appear before local selection committee / University selection

committee interviews.




b) Non-Teaching staff:

e As per the need of the institute, the requirement of non-teaching staff is reviewed.

e At the department / office / level, an internal short listing of eligible candidates
for higher posts is done.
The preliminary interactions are carried out at college level by concern HOD and
Principal on the basis of previous performance and then shortlisted names are
finalized for further recommendations to the management.
All such shortlisted staff are required to appear before management committee for
consideration of promotion /revision of pay-scale / additional increments /

incentives etc.

Principal =
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8. Policy for Academic Facility




Rajgad Dnyanpeeth’s
SHRI CHHATRAPATI SHIVAJIRAJE COLLEGE OF ENGINEERING
Gat No. 237, Pune Bangalore Highway, Dhangawadi, Tal — Bhor, Dist- Pune (Maharashtra)

Policy for Academic Facility

SCSCOE is committed to provide adequate academic facilities like

Central library

Digital Library

Department library

Seminar Hall with LCD

Classrooms with LCD projector

Secure Wi-Fi Facility

Reprographic facility

Centralized workshop

Common computing facility

Barrier free Academic Built environment for disabled stakeholders (Divyangjan)

SCSCOE, adheres to the Academic facility norms as per AICTE and DTE.

Bl

principal
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9. Policy for Central Library




Rajgad Dnyanpeeth’s
SHRI CHHATRAPATI SHIVAJIRAJE COLLEGE OF ENGINEERING
Gat No. 237, Pune Bangalore Highway, Dhangawadi, Tal — Bhor, Dist- Pune (Maharashtra)

Policy for Central Library

1) Policy for Book Purchase:-
¢ Purchasing the books as per the norms of AICTE.
e Purchasing the books according to the revision of syllabus
e Purchasing of the books should be before the stafting of Academic year.
2) Policy for unused books:-
e Library committee and subject teachers will decide unused, out of syllabus books after
every revision of syllabus by SPPU.
3) Books issue and Return policy for category students and all students and staff:-
e A set of books (5 books) for 3 category students (as per requirement)
e For all students
e For Teaching staff

e For non-teaching staff
4) Arranging various activities for inspiring utilization of library:-
e Reading at one place with maximum time

e Competition, Exhibition.
5) Flexibility of Time during Exam period:-
e Regular Timing — 9.30 am to 9.00 pm
e During Exam (on all working days) — 9.00 am to 9.00 pm
e During Exam 1* and 3" Saturday — 9.30 am to 6.00 pm
6) Library committee for Upgradation, Verification & Effective Functioning:-
The composition of library committee includes —
e Chairman
e Librarian
e From each department, one faculty as member

e Student representative as member
7) All books and available facilities of library should be displayed in library.
8) Organize open book test at the department level for improving utilization of library.
9) Available a copy of question paper of all subjects of the examination like In- semester Exam,
End semester Examination.

-
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Rajgad Dnyanpeeth’s
SHRI CHHATRAPATI SHIVAJIRAJE COLLEGE OF ENGINEERING
Gat No. 237, Pune Bangalore Highway, Dhangawadi, Tal — Bhor, Dist- Pune (Maharashtra)

Research policy for Faculty and Students
Vision:
Support for innovation, research to provide healthy environment.
Objectives:

e Establish healthy atmosphere for faculties and students to engage research by providing

required infrastructure and necessary financial assistance.

Keep faculties and students up to date with latest inventions in their field through
seminars and workshops and faculty development programs.
Equip students to solve relevant challenges through interaction with society.
To encourage faculty to apply for intellectual property rights and patents.
To promote research publications in reputed journals and conferences.
Composition of research and development cell:
e Dean research and Development — Chairperson.
e Project co-ordinator from each department — Members.
Motivating Faculty for Higher Education:
The institute has adopted a policy to inspire the faculties for higher education.
To provide needed support at the time of admission for pursuing Ph.D.
To make provision of study leave for the faculty pursuing Ph.D. in order to complete the
research work.
To make provision of duty leave in order to attend workshops, seminars, skill
development, faculty development programs etc.
Motivating Faculty and Students for Conference, Publications and IPRS:
e The faculty can avail duty leave for attending the National / International conferences

with prior permission of the head of the institute.




Provision of financial assistance in the annual budget is made for the organizing national
/ international conferences, paper presentation, quiz competition, attending orientation
programs, project competition, technical events etc.

The institute also supports for getting patents (Intellectual property rights) in the

respective areas of the faculty.

Organizing / Attending Training Programs:

The institute provides workshop, laboratory facilities, computer laboratory with internet
connection to support the research projects.

The institutes encourage participation of the students at University / State/ National /
International level of competitions like AVISHKAR, SAEINDIA, SUPRA etc. by

providing financial assistance and training / expert guidance to the students.

Institute supports to faculties in paying registratidn fees to attend the training programs /

workshop.
Institute supports in paying registration fee to get the membership of professional bodies

/ societies like ISTE/IME etc.

Collaboration with Training centers and Industries through MOU’s:

Memorandum of Understanding (MOU) is made between institute and the training
centres and industry (Industry institute interaction).

Conduction of workshops, project internship, guest lectures, faculty development '
programs (FDP), sharing of infrastructure and other resources for mutual beneficial

relationship can be made possible through MOU’s.

— Tl
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