
 

 

 

 

  

Criterion 2: Teaching and Learning Evaluation 

 

2.5 Evaluation Process and Reforms 

 

2.5.2 Mechanism to deal with examination related grievances is transparent, time bound 

and efficient. 

 

Institute level academic calendar is prepared by IQAC committee well before the 

commencement of every semester taking into consideration duration of academic semester, 

major planned events and public holidays. The academic calendar is prominently displayed on 

various student notice boards and is strictly followed throughout the semester. It includes all the 

schedules of internal, external and university examinations. There is complete transparency in 

the internal examination grievances. The institute has an Examination Grievances Committee. 

The committee looks into the matters regarding university and internal examinations. At the 

beginning of the academic year the institute prepares a tentative schedule of internal examination 

and is displayed and communicated with the students. In case of university examination 

Grievances of the students such as online examination form, incorrect entry of marks, queries 

related to subject codes/programs, wrong entries in names or name corrections related to 

marksheets, hall tickets, absenteeism etc. are addressed in stipulated time to the university. 

Students are asked to raise the grievances if any regarding internal examination. Committee. 

Firstly the grievances are tried to solve at Departmental level and then it is forwarded to the 

Examination Grievances Committee. The committee discusses all the grievances and 

communicates with the concerned student. All the grievances are sorted out in stipulated time. 
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2.5.2 Mechanism to deal with examination related grievances is transparent, time bound 

and efficient. 

Sr. No Sample Documentary Evidence Remarks 

01. 

MECHANISM TO DEAL WITH EXAMINATION RELATED GRIEVANCES IS 

TRANSPARENT 

1.1 CEO Appointment Order  

1.2 Sample Appointment Order for Oct/Nov 2022 SPPU Exam   

1.3 Examination Team for Smooth Functioning of Exam Related 

Work (2022-2023) 
 

02 

REDRESSAL OF GRIEVANCE FOR EXTERNAL ASSESSMENT 

2.1 Online Photocopy Application Started : Notification from 

University 
 

2.2 Sample notice for photocopy and revaluation process from 

institute to student 
 

2.3 Sample copy of document applied for photocopy.  

2.4 Student’s photocopies fee challan  

03 

ANY OTHER DESCREPANCIES IN EXAM PROCEDURE (SAMPLE STUDENT 

GRIEVANCE-2) 

3.1 Sample Student Application Related to Mark sheet Problem.  

3.2 Letter from College to Board Of Examination & Evaluation 

Related to Mark sheet Query. 
 

3.3 Sample Student Application for getting Mark sheet   

3.4 Final Result Copy with Provisional Certificate.  

3.5 Sample copy of student for name correction grievance  

04 
RULES & REGULATIONS FOR UG CREDIT SYSTEM PROGRAM UNDER 

FACULTY OF ENGINEERING. 

 

For more details click on following link 

https://www.rajgad.edu.in/AQAR22-23/Cr2/2.5.2.pdf  

http://www.rajgad.edu.in/
https://www.rajgad.edu.in/AQAR22-23/Cr2/2.5.2.pdf


 

  

         



CEO Appointement Order







 
Sample Appontment order for Oct/Nov 2022 SPPU Exam









Examination Team for Smooth functioning of exam related work









Sample notice related to exam form







Online Photocopy Application Started University Notification



















Sample notice for photocopy and revaluation process from institute to student









Sample copy of document applied for photocopy

























Students Photocopy Fee Challan





















Sample student application related to marksheet problem



Letter from College to board of examination related to marksheet problem

















Sample copy of students name correction on marksheet

























Rules and regulations for UG credit system program under faculty of engineering






















